CCWG Meeting Minutes
Face to Face Meeting
Indianapolis, Indiana at the National Meeting 2010
[September 13, 2010]
1. MINUTES
· Next meeting is scheduled for [Not Scheduled at time of meeting]
· Review Presentation for National Meeting 
· Select most beneficial CR’s that PMT approved for Implementation, one from each division (ERO, MRO, WRO, PLD, Bug fix): 
· ERO- Creig Stephens – 5852969 Electronic Case file locations
· MRO- Matt Bass – 6121333 Create audit program or sub-process modules for financial review.
· WRO -  Myron Simmons – 6318993 Designation on Certificate of Deposit with Trust Fund Agreements
· PLD – Stephanie Feinberg – 6397048 Automate Update to Civil Enforcement/Violations Database from PAS.
· Awesome Bug Fix – Katie Stout – 6093165 ECM workflow is not working correctly for folder no. 22861.  The next step in this workflow requires me to mail an NOD for the original task.  However, an NOD was already prepared and mailed, in accordance with steps 6 ? 8 of the workflow.  The correct step at this point if for an investigation to be initiated.
· Chair, Vice-Chair, and Reporter presentations
· Each discussed their responsibilities and the good and bad of the job
· Vote on Chair, Vice-Chair, and Reporter starting January 2011
· Chair – Rod
· Vice-Chair- Amy
· Reporter - Bart
· Charter Updates – 
· 3. Changes to Responsibilities
· 5. Membership
· 5.1 Term/Rotation
· 5.4 Membership Responsibilities
· Removal of Appendix A, Previous Committees which will be moved to the Employee Library

2. Old CRs
CRs reviewed include the following:
· 6330746- CA-1 Market Review - Custodial Analysis Work Instructions (CA-1) (recommendation received from FTT)
· Action- Approved forward to PMT
· Comments- CA-1 Market Review - Custodial Analysis Sub Module Work Instructions needs to be changed


3. New Business
· 6441594 – Use of Introductory Remarks in Formal Interviews
· Action: Tabled – subject matter experts
· Comments: Kevin would like to have this looked at by the legal specialist team meeting next month.  Also have an OGC look at this.  And to talk to the submitter.  Possible have the submitter separate the content into different pieces.
· Due: Kevin, End of October

· 6450520 – Changes to ECM and AMS for Workflows and Queries
· Action: Approved – Forward to PMT
· Comments: Regina gave the AMS and ECM estimates.  ECM is 120 hrs and $16,140 and AMS is 32 hrs $4000.

4. ATTENDEES
Adam Fast, Bart Di Giovanni, Amy Blechinger, Regina Ware, Roderick Prather, Tina Dillard, Kevin Struder, Jared Koch

