CCWG Meeting Minutes
[May 05, 2011]
1. MINUTES
· Next meeting is scheduled for [May 19, 2011] at 11am EST.
2. Old CRs
CRs reviewed include the following:
· 6506884 – Standardize Process for Authenticating Evidence (Documents) in the Case File 
· Action – On Hold
· Comments – Amy will get feedback from OGC before next meeting.  
· Due Date – Next Meeting

· 6664062 – OGC Returning Cases After Completion of Consult Task
· Action – On Hold
· Comments – Refer to back to Submitter, to have them get with OGC and update the SOP.  Recommend the whole SOP need to be updated.
· Due Date: Next Meeting

· 6721983 – PSP 1000 Change Trade Name on Line 2 to DBA
· Action – On Hold, Sarah will talk to Submitter
· Comments – The only legal specialist that responded to the Jack, suggest that this wouldn’t solve the problem.  It was suggested that the instructions need to be clearer.  The CR only talks about the form.  Based on the solution that instructions need to update also with the form.  Send back to the submitter, to rework the CR so make the changes to form, with the suggestion to the instructions need changed.
· Due Date – Submitter has 10 days to make the changes.

· 6730364 – Expanded Packer Inquiry Data 
· Action – Referred to FTT, for more input.
· Comments – This would take time, due the forms would have to be redone, and a new package to OPM and justification would be needed for this if this is approved.  Is there a need for small packers?  The submitter would like to have more information.  This would be a burden for all small packers, do to they would have submit a packer annual report.  Referring to FTT, would like to add the balance sheet to the annual report and is there a need to have a small packer to submit annual report.

· 6719111 – GIPSA Internet Page 
· Action – On Hold, sent back to submitter
· Comments – The PSP complaints are currently located on the GIPSA and where the management team wanted to put them.  The suspended entities listing would not be actually, up today information.  Add the link to the USDA Hear Clerks.  We will have the Submitter look at link to the Hear Clerk and have them tell us what he wants on the suspended listing.
· Due Date – 10 days to make any changes on the CR


3. New Business

· 6732498 – Template “Statement of Operations” for LOC expiration
· Action – Approved, forward to PMT
· Comments – 

· 6710101 – Translate Pamphlets to Spanish
· Action – Approve, forward to PMT
· Comments –We need to talk to Publications for see if there is a special requirement; also we need to move fast do more publication will be ordered soon.  Plus we need a cost estimate. Approved, Amy will need to insert any cost estimates or problems.

· 6710105– Pamphlets’ need Jurisdiction Updated
· Action – Approved, forward to PMT
· Comments – Add a statement, “Jurisdictions also includes US Territories or Possession of the US” at the bottom of Pamphlets.

· 6740146 – Closed or Revised Case File Routing Ability
· Action – On Hold, referred back to submitter
· Comments – Kari will talk to submitter for information and clarification is needed to get a cost estimate.
· Due Date – 10 days to make any changes on CR.  

4. ATTENDEES

· Rod Prather 
· Regina Ware 
· Tina Dillard
· Kari McPherson 
· Bart DiGiovanni 
· Sarah Childress 
· 
· Amy Blechinger
· John “Jack” Jensen

Absent – Kevin Studer 

