	
[image: ]

	
United States
Department of
Agriculture
	
Grain Inspection, 
Packers and Stockyards Administration



EMPLOYEE ACKNOWLEDGEMENT OF CONFIDENTIALITY POLICY

Pursuant to the provisions of Packers and Stockyards Program (“PSP”) Administrative Instruction 12 (“AI-12”), Packers and Stockyards Regulation 201.96 (9 C.F.R. § 201.96), USDA Regulation 9 C.F.R. § 1.119, Section 10 of the Federal Trade Commission Act, and provisions of the Freedom of Information Act and the Privacy Act of 1974, PSP employees have an obligation to those we interview to protect their personally identifiable information and any information they provide to the PSP.  The identity of persons interviewed and the related data are to remain confidential in the absence of authorized disclosures.  Contents of interviews are not to be discussed with anyone except as necessary with PSP staff, staff of the USDA Office of the General Counsel (“OGC”), and staff of the United States Department of Justice (“DOJ”).   PSP employees are also required to maintain the confidentiality of trade secrets and business and financial information that is disclosed to PSP by regulated entities.  Additionally, sensitive interview and business and financial information must not be discussed anywhere it could be overheard by persons who are not authorized to know this information.

As a PSP employee, I agree that I will protect the confidentiality of:  1) all personally identifiable information and other information received during interviews; and 2) all trade secrets and commercial and financial information submitted to PSP by regulated entities.  I agree that I shall not discuss any personally identifiable information, trade secrets, and commercial and financial information that I may learn of during the course of my employment with anyone other than PSP, OGC, and DOJ staff who have a need to know this information.  I agree to abide by AI-12 and other applicable regulations and laws specified above to prevent the unauthorized disclosure of the foregoing protected information.

I certify that I have either read or that I have been given a copy of AI-12, and that I understand the obligations imposed by AI-12 and the regulations and laws referenced therein.  By signing this statement, I am acknowledging that I understand the rules surrounding the protection of confidential information and confidential business information, and that if I am found to be in violation of these provisions, I can be subject to disciplinary, civil, and criminal penalties as imposed by law.


Full Legal Name:______________________________________________________________________


Signature:____________________________________________________________________________


Date:___________________________________________
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