Question #:

RO-4 SOP #1

Question: Send Notice of Violation with approval signature within one business day of receipt
ECM# Approve & Sign NOV Mail NOV Difference (Days) Findings

42506 3/3/2010 3/4/2010 1
34702 12/4/2009 12/4/2009 0
34775 12/15/2009 12/16/2009 1
35139 1/4/2010 1/5/2010 1
24855 9/21/2009 9/21/2009 0
42107 2/19/2010 2/22/2010 1
34504 11/27/2009 12/1/2009 2
33274 10/23/2009 10/23/2009 0
43093 3/25/2010 3/26/2010 1
41943 2/19/2010 2/22/2010 1

1

AVG:




Question #: RO4 SOP Checklist #1

Question: All Enforcement activites completed within 20 days of approved investigative report
Approve & Sign NOV Close Folder Difference (Days) Findings

42506 3/3/2010 3/10/2010 5
34702 12/4/2009 12/14/2009 6
34775 12/15/2009 1/27/2010 28
35139 1/4/2010 1/11/2010 5
24855 9/21/2009 11/9/2009 34
42107 2/19/2010 3/8/2010 11
34504 11/27/2009 12/15/2009 12
33274 10/23/2009 11/2/2009 6
43093 3/25/2010 4/12/2010 12
41943 2/19/2010 3/1/2010 6

AVG: 13




Question #: RO-4 SOP Checklist #2
Question: Did the assigned Agent complete Close reason in AMS?

EMC Control Complete Close

id Reason Findings
42506 No
34702 No
34775 No
35139 No
24855 No
42107 No
34504 No
33274 No
43093 No
41943 No




Question #: RO-4 PSAS Checklist #1
Question: If NOV Enforcement, does the folder contains actual NOV document?

NOV Included In

EMC # Folder? Findings
42506 Yes
34702 Yes
34775 Yes
35139 Yes
24855 Yes
42107 Yes
34504 Yes
33274 Yes
43093 Yes
41943 Yes




Question #: RO-4 PSAS Checklist #2
Question: Is the document type correct?

Is the document type

correct? Findings
42506 Yes
34702 Yes
34775 Yes
35139 Yes
24855 Yes
42107 Yes
34504 Yes
33274 Yes
43093 Yes
41943 Yes




Question #: RO-4 PSAS Checklist #3
Question: Has GIPSA (Supervisor or Regional Director) official signed the NOV document?

Has GIPSA (Supervisor or

Regional Director) official
signed the NOV document?

42506 Yes
34702 Yes
34775 Yes
35139 Yes
24855 Yes
42107 Yes
34504 Yes
33274 Yes
43093 Yes
41943 Yes




Question #: RO-4 PSAS Checklist #4

Question: Is the file naming convention correct?
Is the file naming Document In
convention correct? List Used Findings
42506 No #2 Name not in correct format
34702 Yes #1
34775 Yes #1
35139 Yes #2
24855 Yes #1
42107 Yes #1
34504 No #1 Date not in correct format
33274 No #1 Date not in correct format
43093 No #1 Date not in correct format
41943 No #1 Date not in correct format




