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United States
Department of
Agriculture
	
Grain Inspection, 
Packers and Stockyards Administration
	
Stop 3646
1400 Independence Ave., SW
Washington, DC  20250-3646




CERTIFIED MAIL – RETURN RECEIPT 
REQUESTED  - NO. 

(Complainant’s or Representative’s Name)
(Complainant’s or Representative’s Address)
(Complainant’s or Representative’s City, State Zip code)

Dear (Complainant’s or Representative’s Name):

This will acknowledge receipt of your (Date of Receipt), letter (copy enclosed) advising that you (your client), (Name of Complainant), (City, State), withdraw your reparation complaint against (Name of Respondent) (City, State).

We have closed our files on this reparation complaint as of (Date Closed), the date your letter was received in this office.    

Sincerely,



S. Brett Offutt
Director
Policy and Litigation Division

Enclosure

Cc:	Respondent:
	(Respondent’s or Representative’s Name)
	(Respondent’s or Representative’s Address)
	(Respondent’s or Representative’s City, State Zip Code)

	(Regional Office)
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