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United States
Department of
Agriculture
	
Grain Inspection, 
Packers and Stockyards Administration
	
Stop 3646
1400 Independence Ave., SW
Washington, DC  20250-3646




CERTIFIED MAIL – RETURN RECEIPT 
REQUESTED  - NO. 

(Respondent’s or Representative’s Name)
(Respondent’s or Representative’s Address)
(Respondent’s or Representative’s City, State Zip Code)

Dear (Respondent’s or Representative’s Name)

	Subject: (Reparation Case & Docket #)

Enclosed is a copy of complainant’s additional evidence.  Respondent will have twenty days from the receipt of this letter in which to file a response to the complainant’s additional evidence.  

The response must also take the form indicated by Section 202.113 (9 CFR § 202.113) and must also be verified.  The response will be served on the Complainant, and the Complainant will have twenty days in which to reply; however, Complainant’s reply is limited to rebuttal of those issues raised in the response.  Failure to file evidence constitutes a waiver of the right to file such evidence.  

After the last evidence has been filed, the parties will receive notice that they have twenty days after service to file a written argument of brief, proposed finding of fact, conclusions, and order (Section 202.114(b)) (9 CFR § 202.114(b)).  

All correspondence in this case MUST be addressed to the Hearing Clerk, United States Department of Agriculture, Washington, D.C. 20250.  Reference must be made in all correspondence to P & S Docket No. (Docket #).  The Department will not be responsible for mail not addressed in conformity with this paragraph.  If you have any procedural questions, I can be reached at (202)720-7363.  

Sincerely,




S. Brett Offutt
Director
Policy and Litigation Division

Enclosure 

Cc:	Complainant:
	(Complainant’s or Representative’s Name)
	(Complainant’s or Representative’s Address)
	(Complainant’s or Representative’s City, State Zip Code)
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