GIPSA eOPF Registration Using eAuthentication

Applicable to First Time Login Only

Login requirements for the electronic Official Personnel Folder (eOPF):

· eAuthentication user ID and password; 
· Microsoft Internet Explorer version 6.0 or higher;

· Adobe Acrobat Reader version 6.01 or higher.

Please follow the steps below to register for eOPF access. 
STEP 1.
Log into the URL:  https://eopf.nbc.gov/landing/
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STEP 2.
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* You are accessing a U.S. Government information system, which includes (1) this computer, (2) this.
‘computer network, (3) all computers connected to this network, and (4) all devices and storage media
attached to this network or to a computer on this network. This information system is provided for U.S.
‘Government-authorized use only.

Unauthorized or improper use of this system may result in disciplinary action, as well as civil and criminal
penalties.

« By using this information system, you understand and consent to the following:

© You have no reasonable expectation of privacy regarding any communications or data transiting or
stored on this information system. At any time, the government may for any lawful government

purpose monitor, intercept, search and seize any communication or data transiting or stored on this
information system.

Any communications or data transiting or stored on this information system may be disclosed or
used for any lawful government purpose.

Your consent is final and irrevocable. You may not rely on any statements or informal policies
purporting to provide you with any expectation of privacy regarding communications on this system,

whether oral or written, by your supervisor or any other official, except USDA's Chief Information
Officer.
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——> select "Agree

eAuthentication Home | USDA.gov | Site Map

Accessibility Statement | Privacy Policy | Non-Discrimination Statement | winw FirstGov.gov.





STEP 3.
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STEP 4.
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STEP 5.
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This is an official U.S. Government System for autharized use anly. Unauthorized use of this system or the
information on this system could result in criminal prosecution. Signing into this application indicates you have read
and accepted the Full Terms and Conditions of Use and you consent to secure testing and monitoring.

signing into this application indicates you have read and accepted the Privacy Policy, and you consent to secure
testing and monitoring.

Signing into this application indicates you have read and accepted the Rules of Behavior, and you consent to secure
testing and monitoring.

To acoess your account information, your computer's assigned Internet Protocol (IP) address, which is controlled by
your Internet. Service Provider (ISP), must remain the same from the time you enter your user name and passward
on the Login Page until you leave the Account Access section.

Please be aware, you must have Microsoft Internet Explorer version 6.0 or higher and Adobe Acrobat Reader version
6.01 or higher to'run this application software. JavaScript must be enabled to use the 8OPF application
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STEP 6. 
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STEP 7.

STEP 8.

This step may take a few minutes to complete.  Please be patient!
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STEP 9:
Review the eOPF Tutorial for guidance on how to use the system, set system preferences and view your documents.  

The next time you are ready to access your eOPF you will only need the

 url:  https://eopf.nbc.gov/landing/ and your eAuthentication ID and Password.
For Assistance with:

eAuthentication  Password (Reset/Locked out):


  GIPSA IT Helpdesk at 866-484-4772 or enter a helpdesk ticket.
Accessing your eOPF:   


 Irene Omade 202-720-8479 / m.irene.omade@usda.gov or


 Rosemary Mayne 202-720-6242 / rosemary.k.mayne@usda.gov
Contents of your eOPF:

  
Review the eOPF Tutorial and eOPFMRP@aphis.usda.gov or


Heather Schuldt, GIPSA Servicing Specialist, 612-336-3302 
YOU WILL NEED THE FOLLOWING INFORMATION FOR STEP 6.





Your PO ID (Personnel Office Identifier):





“4822” ( all employees in AMS, APHIS, or GIPSA 


(excluding SES/SL/Schedule C employees)





“5015” ( SES/SL/Schedule C employees








Your 18 digit Organizational Structure Code.  For help:  





Reference your Organizational Structure material attached to the registration email


Locate your latest SF50 B and find the code in block 22


Contact your Administrative Officer 


Contact Irene Omade at  202.720.8479 / � HYPERLINK "mailto:m.irene.omade@usda.gov" �m.irene.omade@usda.gov�  or 


Rosemary Mayne at 202-720-6242 / � HYPERLINK "mailto:rosemary.k.mayne@usda.gov" �rosemary.k.mayne@usda.gov� with questions or problems








You may receive multiple 


“Security Warning”  Click “YES.”





Wait for the eOPF User Authentication window to indicate “done” in the lower left corner and then logout by clicking on the red X in the upper right hand corner.  





Note: You may receive an “error on page” message prior to registration completing.  Please wait a few minutes for registration to complete.





Enter your eAuth 


User ID





Enter your 


eAuth Password





NOTE:  eAuth Password (reset or lockouts) contact the GIPSA IT Helpdesk at 866-484-4772 or enter a helpdesk ticket.








Click on the check box icon next to “US Department of Agriculture”








Read and Click on “ACCEPT”





5. Enter your four-digit PO ID:





“4822” for  employees in AMS, APHIS and GIPSA





“5015” for SES/SL/Schedule C








6. Enter your 18 digit 


Organizational Code


(No spaces or dashes)





Do not use the calendar


1. Enter your date of birth – mm/dd/yyyy 


    (do not use the drop down arrow)








7. Click on Register





3. Enter your Social Security # 





2. Enter your last name 


(All UPPERCASE) Include Jr/Sr/II, etc. 





4. Enter your home Zip Code 


(5 digits only)











You should now be registered to access 


	the eOPF system!





If you experience any problems with the registration process, please email � HYPERLINK "mailto:eOPFMRP@aphis.usda.gov" ��eOPFMRP@aphis.usda.gov� or contact 


Contact Irene Omade at 202.720.8479


		� HYPERLINK "mailto:m.irene.omade@usda.gov" �m.irene.omade@usda.gov�





Click on “Continue with registration”
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