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Adding Goals from Expired Plans to Your IDP

Moving uncompleted goals from your old IDP to your new plan can happen in two ways. If your old

fiscal year plan is in an Approved status and the current date is prior to the plan’s expiration date,
simply create your new plan before the old plan’s expiration date and all uncompleted goals will

automatically appear in your new plan.

Many people, however, do not think about creating a new plan until after their old plan has expired.
The following procedure will show you how to add a goal to your new plan that you did not have an

opportunity to complete during a previous plan.

Step  Activity

1. From the My Goals Workspace,
select your newly created IDP.

Note: Reach the My Goals Workspace
by selecting the IDP Goals status pod
on the AgLearn Home Page.

2, Select Add Goal.

3. From the Add Goal window, select
Goal Wizard.

4. From the Goal Wizard window,
select the option to Add Goals
from Other Plans.

S. Select Next.

6. From the list of plans displayed,
select the plan that contains the
goal you wish to copy.

7. Select Next.
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FY13 IDP for Kathy Fallow (Development)

My Goals Workspace
Goal Status
W Complete (0.00%)
In Progress (0.00%)
W Behind (100.00%)
View Plan: | All Active Plans [~
Goal Name | All Active Plans Plan Status
FY13 IDP for Kathy Fallow (Dra
A & Accountability - OCIO Lead... TV 1390 for Kathy Fallow Draft
@ Creativity and Innovation - ... FY13 IDP for Kathy Fallow Draft
WL V1AW o Kty Fulior vl .= | RIESE
Submit for Appeoval 4 Changes to the Plan require approval Hide Plan Detats
Craato Plan Craate Goals o suemiorapproval S
Status: Orst
Plan Type: Oeveiapment
Description:
Plan Period: (Fiscal Year 2013) 10/1/2012 to %/30/2013
Add Goal =

Goal%ﬁam [7] Goal Notes

Goal Name sr[

)

Description

Goal Wizard

@ Help

You have chosen to add a goal ta your plan. Specif

ther you wish to add a

lated goal, copy goals from another

Plan oryou wish to Adopt another Users published Goals. Ifyou have a Targeted Job Code, you may choose to directly search
for Competency based goals for your targeted Job code. If you wish to cancel adding a goal, close the window.

FY13 IDP for Kathy Fallow
Plan Period: FY2013
Expiration Date: 9/30/2013
Effective Date: 10/1/2012

Choose Goal Type

© Add Competency Related Goals
(-‘h #Add Goais from Ofher pians

Select Plan

Plan Name Plan Period Plan Status
My 2012(Development) Fiscal Year 2012 Expired

My FY11 Development Plan Expired

(Development)

Nexth

Next
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8. Select all of the goals you wish to Sem@de __
Copy to your neW plan- Goal Name Target Date Target Rating Selecti
g:;;rgz,;r‘\jﬂéera%;gclemm Excel 3M5i2012 |7|}
9.
Select Next. NEH%
10. Enter a target date for this new Sz il -
goal. Select Copy Activities if e B,
you,d Ilke to move the aSSOCIated [Become more proficient in Excel Charts and Graphs |(T:7,::?:;:Y'| “‘m‘nm m; MWIIVHES A::
activities to the new plan as well. b
11. Select Finished. —
Finighe
12' The goal now appears |n your new Goal Name _ Plan Name Plan Status
plan. Note the Invalid Goal alert i Bocome mre proficent Y13 IDP for Kathy Falow brat
next to the goal. You'll need to edit
this goal to make one final change.
1 3 HOYer over the goal and SeIeCt Plan Periof Become more proficient in Excel Charts and Grap... ]
Edit Goal.
Goal Namg A Invalid Goal
£/ Update Status.
b aco B eatcoal,
I would like to learn more about creating D AddiDelet | Notes.
DR prmmmerseam oo
€3 Remove Goal
Target Date: 7/1/2013
14. From the Section drop-down list, '
choose a goal type. Target Date #| 7/1/2013 |
Section = | »
LOMG TERM GOAL
MID TERM GOAL
SHORT TERM GOAL
15. Click Save and Close.

Save and Clns@

Page 2



