
To Decline an IDP in AgLearn for FY2015 
 

2 items are available in AgLearn for those who wish to Decline an IDP in AgLearn in FY2015.  
 

--- READ BOTH pages of this job aid BEFORE you login to AgLearn--- 
 

To find the Items: 
1. Login to AgLearn 
2. In the Search Catalog box, type IDP Decline 

 
 

3. The search results will show the 2 items 

 
 
 
 



4. Decide which item is the one you want recorded BEFORE you click on either one. 

 
 

5. Click Go to Content on the item you want recorded. Click Go to Content only once. 
6. A document will open 

 
7. Close the document window. 
8. Click on your Home tab at the top of the screen. 
9. In Completed Work on Home page you will see a message similar to this: 1 item 

completed in the last 30 days. Click the message and your Completed Work will open 
and you will see the Decline item recorded. 


