
Attachment  III 
 

Report to OIG on Conferences Held by USDA Agencies and Staff Offices in Excess of $20,000 
 

The report should be forwarded to the Office of Inspector General’s Alexis.Payne@oig.usda.gov and USDA.ConferenceRPT@cfo.usda.gov with a courtesy copy to 
Ernie.Hayashi@oig.usda.gov, and Gil.Harden@oig.usda.gov. 
 
 

Agency Individual Conference Reporting Template 
 

   
 
Agency or Staff Office Name:  Date:   

 
     

Conference Title City 

State (or 
International 

Country) 
Start Date 

(dd/mm/yy) 
End Date 

(dd/mm/yy) 

 Total 
Number of 

USDA 
Attendees  
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