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1. Open the PDF File
2. Save the Document as a Tagged Imaged File (TIF )
3. Close the Document
4. Select My Computer
5. Locate the Document (for every page in PDF you will get a separate (TIF) documents)
6. Right Click on the Document 
7. Select Open with
8. Select MS Office Document Imaging
9. Select Tools
10. Select Recognize Text Using Optical Character Recognition (OCR)
11. Select Tools
12. Select Send Text to Word
13. At the Dialog Box - Select Browse under Default Folder to specify the file location.
14. Select Okay
15. You will need to format the Document as desired.
16. Save the Document as a Word Document.
Please contact the GIPSA Helpdesk if you need additional assistance.
